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JOB DESCRIPTION

Title:


Janitor/Custodian

Grade:

Level 4, Nonexempt 

Supervisor:








Date:




Purpose and Scope

This position assists with cleaning and casual labor duties for the parish buildings and grounds.

Essential Job Functions

· Cleans church and other parish buildings. Mops and vacuums floors, cleans bathrooms, washes windows and performs other cleaning activities as directed.

· Maintains grounds: mows, waters and edges lawns; sweeps walkways, weeds, prunes and rakes as directed on a seasonal basis.

· Provides other general assistance as needed; e.g., setting up the tables and chairs in the facilities as requested, hauling and moving items and equipment, running errands.

· Collects and disposes of trash and garbage on a daily basis.  May be required to do this more than once per day if the need arises.

· Reports cleaning and grounds maintenance inventory needs to supervisor.

Additional Job Functions

· Perform any job-related tasks as assigned by supervisor.

· Contributes to team effort for a professional environment.

· Maintains and demonstrates a cooperative attitude and effective working relationship with all departments, church groups, employees, volunteers and parishioners.

Knowledge, Skills and Abilities Required

· Ability to safely operate gas or electric powered lawn mowers, edgers, trimmers or other equipment used in landscaping maintenance.

· Ability to safely operate power tools that may be required to make routine, light maintenance repairs.

· Knowledge of general care requirements (including watering, pruning, fertilizing, etc.) for landscaping foliage. 

· Ability to set priorities and organize work effectively.

· Ability to maintain confidentiality.

Minimum Qualifications

· One year working experience in a related position.

Approved by Pastor:  _________________________________  
Date: ___/___/___

Employee Signature:  _________________________________
Date: ___/___/___
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