THE DIOCESE OF PHOENIX

PROPERTY RECEIPT FORM
On this day ___________ I have received the following property.  I understand that I 



 (date)

have sole responsibility for the security of these items until they are returned to and acknowledged by an authorized representative of The Diocese.



Property


Serial/Account Number


1. _________________________________________________________________

2. _________________________________________________________________

3. _________________________________________________________________

4. _________________________________________________________________

5. _________________________________________________________________

Received by: ____________________
Supplied by: ________________________




(Employee Name)



(Department Supervisor)



____________________


________________________




(Employee Signature)


(Human Resources)


To be completed upon change or termination of employment:

On this day ___________ I have returned the following items to ___________________



(Date)






     (Name & Title)



Property


Serial Number

1. ___________________________________________________________________

2. ___________________________________________________________________

3. ___________________________________________________________________

4. ___________________________________________________________________

5. ___________________________________________________________________

______________________________
 Received by: _________________________


(Employee Signature)

cc:
Employee


Supervisor





01/02


