EMPLOYMENT REFERENCE CHECK

Applicant Name:  _______________________
Position Interviewed for:  ______________________

Company:  ____________________________
Phone:  ____________________________________

Contact:  ______________________________
Title:  ______________________________________

1. The above individual has applied for employment and we would like to verify information given to us by him/her.

a. Dates of employment:  from ___/___/___ to ___/___/___

b.  Position held:  _____________________________
Salary:  $__________________

c. Please describe what this person’s job duties are/were at your company:

d.  Did he/she have supervisory responsibilities?

( Yes

( No

2. Rate him/her as follows:

	
	Excellent
	Good
	Satis-factory
	Unsatis-factory
	Explanation

	
	
	
	
	
	

	Quality of Work
	(
	(
	(
	(
	

	Technical Ability
	(
	(
	(
	(
	

	Initiative
	(
	(
	(
	(
	

	Ability to get along with others
	(
	(
	(
	(
	

	Attendance
	(
	(
	(
	(
	

	Attitude
	(
	(
	(
	(
	

	Overall Job Performance
	(
	(
	(
	(
	


3. Did this person perform his/her job effectively?  What ways could he/she develop as an employee?

4. Why did he/she leave this position?  ______________________________________________

5. Would you rehire?

(  Yes
(  No

6. Remarks:   __________________________________________________________________

